Introduction to Occupations (A) - Final Exam - Part II
Short Answer







(4 points each)

Please answer any 5 out of the 9 questions.

1.
What are the four periods of the business cycle?


2.
List four sources of information about job/careers that can help students figure out what they would like to do in the future.


3.
John has a job interview next week.  List four things John can do to prepare for the interview.


4.
Employers look for certain qualities when considering applicants for a job.  Please list four qualities that an employer might look for in a new employee.


5.
List four skills useful in the workplace to help an employee get along with other employees on the job.


6.
List two advantages of being a manager and list two disadvantages of being a manager.

7.
List four ways a job applicant can make a good impression on a job interview.


8.
List four sections that you should include on your resume.

9.
List 4 common types of fringe benefits an employer might offers its employees.
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1.
ANS:


Expansion/Recovery

Contraction/Recession

Peak

Trough/Depression
PTS:
1

2.
ANS:


parents

teachers

guidance counselors

Occupational Outlook Handbook

Internet

Family 

Friends

Vocational Handbook
PTS:
1

3.
ANS:


prepare questions

organize the things he will bring - resume, pen

prepare clothes

obtain driving directions

practice answering interview questions

learn about the company

get a hair cut

make sure resume is up to date

have references ready
PTS:
1

4.
ANS:


good communication skills

good interpersonal skills

organization

well-groomed

honesty

punctuality

creativity

good math or other technical skills

previous work experience
PTS:
1

5.
ANS:


stay neutral in disputes

keep a sense of humor

take constructive criticism

be a good communicator

keep a positive attitude

accept/value people's differences

help others

be flexible
PTS:
1

6.
ANS:


Advantages:
Greater responsibility/prestige

Higher pay

More authority

People look up to you

Get to make the decisions

Disadvantages:

More hours

More responsibility

More stress

Responsible for others mistakes

Have to make things work

Having to fire employees
PTS:
1

7.
ANS:


dress appropriately

arrive early

arrive alone

research the company

ask appropriate questions

bring extra copies of resume

an questions

don't chew gum

maintain eye contact
PTS:
1

8.
ANS:


heading

objective

skills

work experience

awards 

education

hobbies

references available upon request

volunteer experience
PTS:
1

9.
ANS:


Paid Vacation 

Paid personal days

Paid sick time

Daycare

Disability insurance

Health Insurance

Dental Insurance

Tuition refund

Pension/Retirement benefits

Employee discounts

Profit Sharing

Health/Gym Facilities
PTS:
1

